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This schedule supercedes al- =he fallowlng
previous ovtdated scheduylss: ZZ4, ZB7, 53nA,
686, &BE-A, 722, 1054 and 1144, This
schedule covars a'l the =eocrds maintained
by the Degariment *n the Zollowing
reaidentlal facilities: Char'es H. Hicray,
Jr. Schpogol, Mantrosae Scheecl, Eows! ¥illage
of Marvland, Thomas J.5. Waxter Chilaren's
Center, Arthur a. Murphy 5. ¥Youth Services
fenter, Marylsnd Youch Residance Center,
Fattersaon Houss, Bays Greoup Home, Alfred D,
Noyes Childrer's Center, J.CeWesse Carter
Teeth Facility, and all ©oS Youth Centers.

Moreover, thiz schedule shall alsg apply to
aill future facilities admirnistezed by the
Départment.

1 HEADQUARTIAS RECCRADS = 0£fic =

=
Asglgltari Secretary for Bgoidential
Fscilitiss

Thiz series muccmpesses z1! recards main-
tained a+ 221 Falleway and includes al1
dctivity dezlirg with cornfldentiz] lssups
with the OQFZice a2f tha secratary and Deputy
fecretary; intar and intra=-stzte itzuse =zni3
policles invelving Federal, State and Laesl
2gqencies; and matters dtaling with the
Judlcial Branch of the Sovernment Canrt.
Examplag of the files maintained at Head-
GUarters are llsted as follaws:

- Files on Resldentia] Facilitiamsg
Ln=ludlng, but net limiteg Lo, issues of
personnel, cantractxz, lemse Infermation,
gpecial incident teports, reparts,

dacuments, poblications and 511 cgrres- A b
pondences razeived fram +he Fagillty _ Lo il Ve
Superintendents. :
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HEADQUAMRTERS BECORDPS — Offica of the
j t £ ar for Pesi nti

Facilities {(Continued)

- Research documents concerning the
operation of the Department =nd
residentlal facilities.

- Correspondence and memoranda
campleted by Assistani Secretzry
responding to the issues regarding
the internal organization as well
2% the external environment.

- All correspordence received from the
0Ffize of the Secretary, Deputy
Secretary and Assistant Secretariss,
as well as sdministraters and suparin-
tendent including, but not limited to
speclal programs, projects, issues
involving the Legislature, policies. and
procedures defining residential
facillties and other related lssues.

- From January 19¢0 to present, all
mattery concerning the aperation of all
rezidential facilities Eor 3juvenile
sEffenders.

PERSONNEL FQOLOERS

This series Includes all standard
perscnnel forms as well as ather
perscnnel media which provide supporting
data for both special and general
personnel records.

Upon selectlon of emplayment within ths

the Cepartment of Juvenila Services,.

either as a npew hire, transfer, rein-
statement or tempersry emploves, a personnal
folder Is prepsred. This Zplder may contain
dll or some of the Following

decuments:

]
: = Appliecaticn

- Appalntment Letter

= Correspondence Relating to New

— Personnel FPayroll Farm

}
4
-E Appolntment
4
1

Scresn annually. Destrao:
materizls na longer
needed Zfor current busi-
ness. Directives and
other materials related
to planning and policy
that illustrate the
develepment of the
agency, zekain
permanently for eventua,
transfer to the Marylan:
Stzte Archives.
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PERESONNEL FOLDEES (Continued|

- Perscnnel Pao=ition Act Reguest

- FPersornnel Rec-uitment Scre=ning Report

- Personnel Transaction Form

- Employee Withkheolding Exempticn

Certificatae

- Designation of Beneficiary Form

~ Retirement Form

- Affirmatlve Act=ion Flan
During continued employmeant, the Folder
may contsin the follawing:

- Police Checks

- EAP Referral Letters znd Carresspondences

- Grievance Actions

- Orientatlion Program

- Ms 22

- ME 1loo

- Employment History

- Comtmendatians

- Couns=eling Sessions

- Efficiency Ratings

= General Correspondence

- Health.Instrance ZJeneflts Foarms

- Leave Forms

- Probatians

= Resumes

~ Reclassifications

= Training Infarmation

- Sick Leave Cantrol Ccnference Forms

- Suhstance Abuses Polirce Acknowladgemeant
of Receipt

= Summer Emplaymant

- Suspensian Actions

The final ducuments in the fplder are a
personnel payroll form and the fallowing:

1. Letter of Reslgnation
ii. PRetlremsnt
iii., Transfer
iv, Dismissal

iEISTORY CARDS
i

1

:Upcn being selected for employment within
ta residential facility as a new hire,
'transfer, reinstatemen: or a temporary

Retzin for £ive {5}
vears after termina-
ticn gf emplzcyment,
then destroy
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HISTORY CARDE !Contirued)

emziayee, a parsonnel history card i
nraparadg, This resord will contain, but

not limited to the follewing dats:

- Hame

- Adcress

- Sodlal Sacurity Wumber

- Telaphene Numberx

- Racs

- Sex

- Birthdate

- Increment Date

- Entry an Duty Datsa

= Classification

- Effmciive Date of Tlaszifimatinon
- Employment Stazus-

- Balary

- Fosltion Identificztion ¥umber

Ezch reclzssificakian, Fromofian,
demotion, salary change, extended
probation, title change, addraszss ar
telaphone number change is dely pated
on the gaxnd.

The last entry on the history card wauld
be one of the follewing:

- Resignation
- Retirement
= Transfer

- bismis=al

- Expizstieon

EFRSONNEL IJENTIFICATION WHUMETE CARDE

Thls reccrd seriss contzins informat?on
pertinent teo the statu= of 3 epecific

Earvices.,
nct limited

This

to:

L

reccrd includse, Byt

ECTAN T

i
\
L
i
!
i
1

[

- Positicn Idemtification Numb=er
- Qlassification
= Last Encumbent

position within the Dapartmer+t of Juvenile

[
=3

Petain Zcz Zive (5;
Yesrs aftar tarminz-
tion of employment,
then destzoy

FIN Cards will be
retained parmansntly,
transfer pericdically tg
Etsite Aschives
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1 em 'H RECGEDS RETENTION AND D1SPOTAL SCHERULE SCHEDYLY -
- ICONTINUATICN SHEET] HE. 13834

MARK
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tEP Deseriptien Rerennon
5 |BUP ENDENT FILES
The zuperintendant for sach youth Retain Zoxr five (5]

corzrecticnal facility Is responsible Zfor the | years and then destroy
coordinatien of all aspaczs =f the operztiocn [ 1f no lenger applicable
of the facility, incloding plant, employee,
ant juvenile gffenders. Files are main-
tainad for z2ll administrative activities
irvelving the Zaeility operatlen; with
tonfidential issues with tha [Daparctment's

. |Headquarters; mattsrs dealing with
Department and Btate Policy. Examples of
files malntzined in the office of the
Scperintmndent are:

- Gerera] files sf ceneral corresgandence
irom the varisus areas of <he fzcility,
LJs headguarters

-~ Flles of DJE and facillty policies and
procadures

6 AL_F

This series |5 comprised of release
documents uxed for supportive information.
Examples are azs follows:

- Bllis Zar Supplies, Egquipment or
Serviges

- Montkly Accident Reporis, Sick Leave,
Yacancy

- Law Relzated Documents

- Form Letters

- Inventpry Record

- Dutdated or dbsnplate Forms

- Clinical Bervices

= Interdepartmental Letiers and Memcos

- Expense Reports=

- Milaaga Forms

= Supply Begquests

- Correspondence and Memos on Programs
or Field Sarvices

- Volunteer Coordinator Infermatian

= Departmental Paolicies and Regulations

- Jobh Announcsments

= OBRA Documentsxs

- Zertificates af Records Disposal

= Manthly Statistical Reguests . :

= IEY¥S Printouts g

= Minutes of Meatlhgs -

T Al p ey T wn

1 : |
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ZENERAT PILES (Continued)

= Rkssgrted Corsespondance

- General Requlsitiarn

- Griesvapce Dotumants

= Certificates of Records Dlsposzl

PATILY ADMTSSETION LGS

rhis zarles containz the documentatien cf
pach yeuth's admisgion te the facility.
Exampbles af the type of informacicn
contains i= a= follows:

- Admi=ssion Data

- 2dmi=z={opn Time

- ¥Youth'= Mame

- Raga

- Sex

- Date gf Bizth

- Admitting County

- County of Residenca

- AMprltting Judge

= Initilal aor Contlnuwed Detention
- Name of Intake Person

DAILY RELEASE =OGS

Thix series is the darumentation of 3
Youth's release from the facilisy,
Examples of the type vf information
contained ix® as follows:

- Helease Date

Yauth's Mame

County Detaining

- Name and Agency of Person Reeceiving
Coztody of Yeuth

NATLY BFOPULATION EIHO

day pepulatlen af tha facility. Bxamples
8f the rontained loformmtZon ars:

! = Datm

i - Farcility Name

i - Listing of Residants

~ Nunber of Consecutive Mights of
- Batantien

; ~ GCounty Detalning

This ferim= contalns records of the day-to-

Retzin

|yeazs,

Retain
years,

Eetain
rears,

for three (1)
then destrpy

for three {3)
then destroy

fcr three [1)
then dastzay

e B L L ke e
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(CONMTINUATION IHEETI

i .

Description

Aeranrion -

1

DATLY POPULATICAN RECOZD {Cantinued]

= hEsigned Juvenile Csunsseior

- Cpurt Date

- IZYS Repart

- Deily Totala o0f Youth Detainms and
Aeleased

- Authorized Abssnces

- Unauthorlzec Absences

= Humber af Youth in Detencicen 21
and- Over

= Number. af Male znz

Dawvs
Fenmale Yookl

WHOREZZS COMPENSATICN FIEST SSRORT OF TNSCIRY

Thix zaries grnocompasses s2ll materials
related to amployes related an Zuty
accidents. The *areyd will consizt of:

- Acgident Leave Infcocrmation

- Medical Documantztion

- Felated Correspondence with ' - 2f..kp
hoclident Fund, Hedical Proeviders and
Workmen's Compensatian

L1 |DEFARTHENT OF DEROONNEL ANNITAT, SEFCATSE

1= | XOUTH EECORDS

Thls sesics coolaeinse all 2lale—wide
Tmpartment of Personnel and Departmeant af
cavenile Services Annual Recorts. Examplas
af the contents arm:

= Parzannme] Daty anc Stavistics

- Each Department's Number of
Transactions, Grigsvancss and Pos: tluns

- Related Memaos anE CJorrespondence

[CEMTISAL FTLES]

Trhis series is camprized of z2ll materizls
related to yauth while attending the
facility. Examplas 3f the materials
lncluded are:

- Jovenila Court Order

- Psycholegical Evaiunation
- Poychlatric Evalustian

- Sacial History

- Hedical Consent Form

-~ Face Sheetf

Bueluiln

Eetain for three (3]
vears, bthen destzoy

fetained 2y facillity

until finsl dispositinm,
“hen destreoyed sfter f£iwvg
{31 wyears

tor Eiwe [B)

yvagre, thap dasztroy

—r —— - w— i g v L 3 i
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TOUTE BECCOELE (SENTRETL FILESS

[Conti=mumd)

- Progress Heports

- Incident Reports

— Droeg and Alephol A=zeszmerk
- Behavipral Reports

= Pre-adni=z=ign 3lip

- Risk/Heeds Tarm

= Medical Infocrmatian

- Related Correspondence
- Unix Naotesx

- Court Reports

- Caze Notes

- I&8%¥5 Printouts

EIREE TRILL nOzg '

This series contains the docementztion of
tha length of time used Lo avacuate

facility buildinge in a practice
Included will be tha datas
along with the time

9f the drille,
tnovalved,

By DOTCAL RECORLS

This sezles coo=istes af al2 health care
files pf the vouth in residence.
EXzmpizs of *he contents are:

- Face Shoestk

- Medical Csnsent

- Admisslon Health

- Progress Naztes

- Physirian's Ordsr Shest

- Refeprral Torass

= Laboratory Reports

- Community Refarxral Repaorts

- Medication Administ»ztiesm Recards

- Incident Report=

- Psyohatropic Drug Reporss

- Throat Culture Reports

= Juvenile Court Orcers Prescribing,
Specific HMedical Care

Ecresp

EEY G L G T CAL SN ITATRIC REPASTS

IThis saria= is Somprised of psychological
:and psychiatric youth evaluation remorts
En:dered b5y the Couxt.

fEize 3xill.

Retain for thres |

& 3] years
fnTTaﬁing Youth's relgase
OT UNEil youth's 21s:

'Birthday, whichever is
t 20arer, then destrpy.

Fetsin thres (3]
then destroy

yeazxs,

Eetained until wouth
reachas age twenTy -one
(21] years old, then
destroy

Retain far Tive [D) years
follawing youth's release
ar until youth's 21zt
Birthday, wnichever is
soaner, then destroy.
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.19 JACCOUNTING SECORLS

Thiz reczord series encompasses files on the Retzin far three (3]
budgetary record of the facility. Examples ymars, then dastray
af the contents sre as follows: .

~ Payroll

« Accounts Payable
- Cash Recaipts

- Purchasing Orfers

-

17 MTEER SERVICE
This =eries incorporatas zll matarizis Retain fer five [(E)
pecrtalining to donations of tilme, services, yamrs, then destroy
and materials +a the Zscility. Examzles
of the regord are:
- ¥onthly Reports
= Policles and Procedures
— L[ndlvidwal Volunteer Records
— Activikty Sheets
- Domations
= ACcCceEptance Latter=
- Chapter I By-Laws, Notices, Meerlngs,
and Anpauncemsnts
— Receipts
= Porchase Ordars
- Hotigces
~ Relsted Correspondenna
LR|DERUTY SUPTPRINTENDENT 'S FIrwg
This seri{es contains axzsorted documents Eetain for five (5]

which are kept by the Deputy Beparintendent | years, then de=t-oy
cffice. Examples of the contained materials
BrE!? )

- Informal Etaff Records

- Generzl Corre=pondence

= State, Departmental and Facillity )
Related Follecles and Proceadures T

- Honthly Statiatics AP U A

10]DIETARY SERVICES

iThis =erie= con=slst of ganeral records of
;Eopd and eguipmeant srdered and current price o
{Iizts. Content axamples are: : B ==

! Y et
h - : e
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This sezies contains files for Eacility
beildrngs, grounds and eguipment. Examples
gf the materials included are:

— ¥ehiele Accildent Renorts
- Building RFenpvartions
- Permitz znd Licenses

= Maintenance Contracts
- Equipment Informatian
~ Inventory Racaords

- Related Correspondence and Memos
~ Fire HMarshall Raports
- Bid Documents

- Form Latters

- Maps

- Toll Ticketa

= Timeshasts

- Perscnpel Policies

HT L

This series Iz comprised of documenzs used
for information om car=s, trucks, buses,
vans, tractors, apd heavy eguipment.
Content sxamples arm:

- Coples 9f Titles and Regilstration
- Eills nf Zals

- Wehicle Earvice Informatlon

-~ Rapair [nvoices

= Inspectlon Reporta

~ Bmissian Test Results

=~ Purrha=sa Datan

- Disposal Datas

ELUZPRINT FILE

This series consists of blueprints af *he

facility buildings, grounds and under-ground

wires and pipex and Is usesd for renovation
informetion. Examplss are:

Eetain for Sive (5]
yazrs, then de=troy

Retaipn fcr one (1)
year aiter the 1ifs
of the vehizle,
then destroy

- ICOHTINUATION SHEETI wa, 1384
PAGE
qu, 10 of -6
[ 4 = ]
14 Czcripriem Retentien
REETRRY SRREVICES [Coantinued;
— Purchase 0Orders . @
- Recmipts of Food Retain for thres (3] !
- Rereipts of Dietary Equipment years, then destreoy
- Zontracts
20 =4 TENANCE w17.m8
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(Soentinoned;}

- EBEloepripnte af Existing and Proposed
Buildings
- Underground wires and plpes

WwORY ORD TILEZ

This gserisg ig rcomprised cof coples of all
wark orders completed by the Eaclllity
maintenance dmpartment for fature use
Building maintenance. The file will
contain completead work orders fer all
buildings, grounds and wehicles.

in

HILT o =11 Ee

This serieg contains czoplies of 211 mileage
forms filled with the Department of Budgetf
and Flsezl Planning for future reference as
regulred. Examples of this record are:

- Coples of Momthly Mlleage Forms

- Vehiele Acquisition and Dlsposal
Reaports

- Related Correspoapndience and MHemos

TIMEEETRTING

Thiz serles ancompasses 31l meterials
related teo employees working hours.

-

Examples of the file are:

- Employsa Tlme/ftatuxr Reports
= Day Corrastionz and 10 Cerrectiisns
- Time Cards angd avertime Aontharizations

- FABS Printpout=z for Employee Leave Fecorids

- HMonthly Slek Leave Raparts
= Juarterly and innwal Sick Leave Heports

ERINCTRAL 'S FTLEE

This serje: jncogrporztes all documantatian
and aorrAapandencs regaraing the MducAation
Program; Punding Scurcsas; Budgatzry; and
Frogram Hznagement from the offjice of the
Eripncipal. Exdmples are:

= Cumulative Student Ecuratienal Re i rifs
- Program Besultis involving Achlevement
Tast Data ’

- s o ———

Retain permanently;
transfer periedinally
ta State Arrhiwves

Rataxin
YaALrE,

for Egur (4)
then destroy

Retain
years,

for five [E]
then desztzay

petain for five () years or
until audited, whichever 13

sogner, then desiToy.
.-_r.-.'- -
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ERINCTID2L'E FILSS (fantinued)

Budgetary and Ferchaszing Informstiaon
Zeneral Frogram Procedures

folicime

Jtate and Fedezral Froiects

F

N

MOTEGY ML =S

Thls sexles consist aof 21l matarials
relazlng to youth's apeech and language
acsessment needs snd treatwent.
Examples af the contants are:

= Individusl Edurstlonesl 2lans
- Cantzacts

= Folloles &nd Procedorns

- Assessment EBlans

= Inslzuvl iongdd 7!
— Test Forms

- Testing Materials
— EBtatistics

= I.E.P. Gaals

- Therapoy Materials
— felateqd Correspondznce: and Memos

ADMINTSTRATIVE FILE FOR EDUCATION SROCHAM

Thls series is comprised nif mabtarisls
relates to the cpmera*izn of the Bducational
Component 2f the faciiity., Hateris]
examplas are:

il E

-~ Personnel Recnrds

= Administrative Sirectives

- Timeshests=

- Attendance Forme for 2tzff snd Studentss
= Pollcies and Procedures

- Bupply Requisitians

- Educational Committee Resards
- 3taff Evaluations

- Unit Raster=

= Permissian Z2I1ips

- Commiaary Records

- Detention Heccrds

- Special Bducztlion Forme

= Inventarles

Related Correspondenss

R )
1

Eetsz[n for Lo {101
vears, then dastrcy

Retiin for five {3) years
follewing youth's releass
or until youth™s ZTst
Birthday, whichever is
sgoner, then dectray.

"Twe [E)
chen destroy

[frtAin Tar
WEArEs,
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REGULAR =DU oy FILES

This aexies contains all material=z related
te youth in the regulsr sducational pzogqram
while sttending a rasidential faecillty.
Example=s of contents are ax fpllaws:

- Roll BHaaks

- Daily Logs

= La=sopn Flan Books

- Te=k Scoras

= Inventcry of Scheol Supplies

- Teacher's I[pdividual Wark Folders

- Temacher Evalpatlons

- Tape=x (Stufent Repord, Coursas)

- Educational Progra=s Rapoots

- Computer Reports

= Atrendanze Heports

- Transcripts

- Bducationazl Managemawnt Plan Forme {w/Data)
- Face Shesets

= Cla=s:sogm Contracts

- Teacher Resource Matezial

- Related Correspondence

EELST E TITON FTLEES

Thin =mrim= consists 2f all meterials
Telated to youth In the Special Bducation
Program while attending a zesidential
£5cility. Plla axamples aze:

— PFace Zheetsg

- Raview Reccrd

- Tracking Shs=et

- 218 Feorm

- IEF

~ ARD Minutesx

- Peychological RAepart

- Eduncatlonal Asssssment

= Sonsentual Forms

= Screening Forms

- Sorial Hlstory

- Puklic Bchool] Racard
Maryland Student Transfsr Racard
— Repuort Card

- Progres= Hpotes

— Related Correspondence
Capies of Blank Foros

- Btatistical Weports

= AED Motlrmws and Summaries

| et oy
I

Retain roll bogks

fstudent attendancs)
fouzteen
destrow

foer -
{13} years, then

Retain 411 other 1isted ftems

for five (51 years then
destroy.

Retain for five [5) years
following youth's release
or unti?! wouth's 21st
Birthday, whichever 15
sponer., then destroy.

.....
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CENEER A LN

This serles censist of all the general
Eilas of the education depactment of the
facillty. Contant examples zre:

— Statlstical Repart Forms

- Hemes and Corregpondenca

- [EF Forms

= ABD forms

- In#tial Screenling Farms

- Beferral Forms

- Motification Forms

- Parents]l HAm]lems=a 5f Recorss Forms

- Maryland State Transfer Record Fozms
- COMAR Regulations
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Appendix 7



ANNOTATED CODE OF MARYLAND
CODE OF 1957
ARTICLE 27. CRIMES AND PUNISHMENTS.
| CRIMES AND PUNISHMENTS
Abuse of Children or Vulnerable Adults

Article 27, § 35C — Causing Abuse to Child.
(a) Definitions. —

(1) In this section the following words have the meanings indicated.
(2) "Abuse" means:

(i) The sustaining of physical injury by a child as a result of cruel orinhumane
treatment or as a result of a malicious act by any parent or other person who
has permanent or temporary care or custody or responsibility for supervision
of a child, or by any household or family member, under circumstances that
indicate that the child's health or welfare is harmed or threatened thereby; or

(i) Sexual abuse of a child, whether physical injuries are sustained or not.
(3) "Child" means any individual under the age of 18 years.

(4) "Family member" means a relative of a child by blood, adoption, or marriage.

(5) "Household member" means a person who lives with or is a regular presence
in a home of a child at the time of the alleged abuse.

(6) (i) "Sexual abuse" means any act that involves sexual molestation or
exploitation of a child by a parent or other person who has permanent or
temporary care or custody or responsibility for supervision of a child, or by any
household or family member.

(i) "Sexual abuse" includes, but is not limited to:

1. Incest, rape, or sexual offense in any degree;
2. Sodomy; and
3. Unnatural or perverted sexual practices.

(b) Violation constitutes felony; penalty; sentencing —

(1) A parent or other person who has permanent or temporary care or custody
or responsibility for the supervision of a child or a household or family member
who causes abuse to the child is guilty of a felony and on conviction is subject
to imprisonment in the penitentiary for not more than 15 years.

(2) If the violation results in the death of the victim, the person is guilty of a
felony and upon conviction is subject to imprisonment for not more than 30
years.



(8) The sentence imposed under this section may be imposed separate from
and consecutive to or concurrent with a sentence for any offense based upon
the act or acts establishing the abuse.



ANNOTATED CODE OF MARYLAND
CODE OF 1957
ARTICLE 27. CRIMES AND PUNISHMENTS.
| CRIMES AND PUNISHMENTS
Abuse of Children or Vulnerable Adults

Article 27, § 464G — Sexual acts with inmates prohibited
(a) Definitions —
(1) In this section the following words have the meanings indicated.
(2) "Correctional employee" means:

(i) A correctional officer, as defined in § 8-201 of the Correctional Services
Article; or

(i) A head or deputy head of a correctional facility, including a sheriff,
warden, superintendent, or any person having an equivalent title who is
appointed or employed to supervise a correctional facility.

(3) "Inmate" means a person who is incarcerated in a State or local correctional
facility or a community adult rehabilitation center.

(b) Prohibition of sexual acts by correctional employee or employee of Department
of Juvenile Justice —

(1) A correctional employee may not engage in vaginal intercourse or a sexual
act with an inmate.

(2) An employee of the Department of Juvenile Justice or of a licensee of the
Department of Juvenile Justice may not engage in vaginal intercourse or a
sexual act with an individual confined in a child care institution licensed by the
Department of Juvenile Justice, a detention center for juveniles, or a facility for
juveniles listed in Article 83C, § 2-117(a)(2) of the Code.

(c) Violation; penalties — A person who violates this section is guilty of a
misdemeanor and on conviction is subject to a fine of not more than $3,000 or
imprisonment for not more than 3 years or both.

(d) Consecutive and concurrent sentencing — A sentence imposed for violation of
this section may be separate from and consecutive to or concurrent with a sentence
for any other offense under this subheading.



ANNOTATED CODE OF MARYLAND
CODE OF 1957
ARTICLE 83C. JUVENILE JUSTICE.
Title 2. Department of Juvenile Justice.

Article 83C, § 2-115 — Confidential records; research and development
unit.

(a) Confidential record defined -- In this section, "confidential record" means any
record, report, statement, note, or other information that:

(1) Is assembled or obtained for research or study by the Department or the
Secretary; and

(2) Names or otherwise identifies any person.

(b) Research and development unit — The Department shall have a unit for research
and development. The unit shall:

(1) Compile accurate statistics and reliable information on all aspects of the
juvenile program of this State;

(2) Monitor current developments in the field of juvenile justice;
(3) Assess existing programs and activities;

(4) Help develop new or improved means to prevent juvenile offenses and
control and treat juvenile offenders;

(5) If necessary, initiate studies to help the Secretary in general planning and
program development for the Department; and

(6) Forthese and related purposes, use research and information available from
all sources.

(c) Confidential records — Transfer to custody of Department — Each confidential
record that was assembled by the Juvenile Services Agency shall be transferred to
the custody of the Department.

(d) Same — Retention of custody by Department — Each confidential record shall
remain in the custody and control of the Department if:

(1) The Department assembled or obtained the confidential record; or



(2) The confidential record was transferred to the Department from the Juvenile
Services Agency.

(e) Same — Use generally — The confidential record may be used only for the
research and study for which it was assembled or obtained.

(f) Same — Disclosure — A person may not disclose any confidential record to any
person who is not engaged in the research or study project.

(g) Same — Use or publication of certain statistics, information, etc. — This section
does not apply to or restrict the use or publication of any statistics, information, or
other material that summarizes or refers to confidential records in the aggregate,
without disclosing the identity of any person who is the subject of the confidential
record.



ANNOTATED CODE OF MARYLAND
CODE OF 1957

ARTICLE 83C. JUVENILE JUSTICE.

Title 2. Department of Juvenile Justice

Article 83C, § 2-118 (c)(2) - Same — Management and control.
(c) Same - Locked door seclusion; restraints; abuse.

(2) Prohibit abuse of a child.



ANNOTATED CODE OF MARYLAND
CODE OF 1957

ARTICLE 83C. JUVENILE JUSTICE.

Title 2. Department of Juvenile Justice

Article 83C, § 2-119 — Advisory boards to State facilities

(a)Authorized — With the consent of the State Advisory Board, the Secretary may
establish an advisory board for 1 or more facilities.

(b) Composition — Each board shall consist of individuals who the Secretary and the
State Advisory Board believe may be helpful in matters that relate to the effective
operation and improvement of the facilities.



ANNOTATED CODE OF MARYLAND
FAMILY LAW.
TITLE 5. CHILDREN.
Subtitle 7. Child Abuse and Neglect.

§ 5-701 Definitions
(a) In general -- In this subtitle the following words have the meanings indicated.
(b) Abuse — “Abuse" means:

(1) the physical or mental injury of a child by any parent or other person who has
permanent or temporary care or custody or responsibility for supervision of a
child, or by any household or family member, under circumstances that indicate
that the child's health or welfare is harmed or at substantial risk of being harmed;
or

(2) sexual abuse of a child, whether physical injuries are sustained or not.

(c) Administration — “Administration" means the Social Services Administration of
the Department.

(d) Central Registry — “Central registry" means any component of the Department's
confidential computerized database that contains information regarding child abuse
and neglect investigations.

(e) Child — “Child" means any individual under the age of 18 years
(f) Court — “Court" means:

(1) the circuit court for a county sitting as a juvenile court; or
(2) in Montgomery County, the District Court sitting as a juvenile court.

(g) Educator or Human service worker —

(1) "Educator or human service worker" means any professional employee of
any correctional, public, parochial or private educational, health, juvenile service,
social or social service agency, institution, or licensed facility.

(2) "Educator or human service worker" includes:
(i) any teacher;
(ii) any counselor;
(iii) any social worker;
(iv) any caseworker; and

(v) any probation or parole officer.



(h) Family member — “Family member" means a relative by blood, adoption, or
marriage of a child.

(i) Identifying information — “ldentifying information" means the name of:
(1) the child who is alleged to have been abused or neglected;
(2) a member of the household of the child;
(3) a parent or legal guardian of the child; or

(4) anindividual suspected of being responsible for abuse or neglect of the child.

(j) Health practitioner —

(1) "Health practitioner" includes any person who is authorized to practice
healing under the Health Occupations Article or §§ 13-516 of the Education
Article.

(2) "Health practitioner" does not include an emergency medical dispatcher.
(k) Household — “Household" means the location:

(1) in which the child resides;

(2) where the abuse or neglect is alleged to have taken place; or

(3) where the person suspected of abuse or neglect resides.

(I) Household member — “Household member" means a person who lives with, or
is a regular presence in, a home of a child at the time of the alleged abuse or
neglect.

(m) Indicated — “Indicated" means a finding that there is credible evidence, which
has not been satisfactorily refuted, that abuse, neglect, or sexual abuse did occur.

(n) Law Enforcement Agency —

(1) "Law enforcement agency" means a State, county, or municipal police
department, bureau, or agency.

(2) "Law enforcement agency" includes:
(i) a State, county, or municipal police department or agency;
(ii) a sheriff's office;
(iii) a State's Attorney's office; and

(iv) the Attorney General's office.



(o) Local department — “Local department" means the department of social services
that has jurisdiction in the county:

(1) where the allegedly abused or neglected child lives; or
(2) if different, where the abuse or neglect is alleged to have taken place.

(p) Local State’s Attorney -- “Local State's Attorney" means the State's Attorney for
the county:

(1) where the allegedly abused or neglected child lives; or

(2) if different, where the abuse or neglect is alleged to have taken place.

(q) Mental injury — “Mental injury" means the observable, identifiable, and
substantial impairment of a child's mental or psychological ability to function.

(r) Neglect — “Neglect” means the leaving of a child unattended or other failure to
give proper care and attention to a child by any parent or other person who has
permanent or temporary care or custody or responsibility for supervision of the child
under circumstances that indicate:

(1) that the child's health or welfare is harmed or placed at substantial risk of
harm; or

(2) mental injury to the child or a substantial risk of mental injury.

(s) Police officer — “Police officer" means any State or local officer who is authorized
to make arrests as part of the officer's official duty.

(t) Record — “Record" means the original or any copy of any documentary material,
in any form, including a report of suspected child abuse or neglect, that is made by,
received by, or received from the State, a county, or a municipal corporation in the
State, or any subdivision or agency concerning a case of alleged child abuse or
neglect.

(u) Report — “Report” means an allegation of abuse or neglect, made or received
under this subtitle.

(v) Ruled out —“Ruled out” means a finding that abuse, neglect, or sexual abuse did
not occur.
(w) Sexual abuse —

(1) "Sexual abuse" means any act that involves sexual molestation or
exploitation of a child by a parent or other person who has permanent or
temporary care or custody or responsibility for supervision of a child, or by any
household or family member.

(2) "Sexual abuse" includes:

(i) incest, rape, or sexual offense in any degree;



(ii) sodomy; and
(i) unnatural or perverted sexual practices.

(x) Unsubstantiated -- “Unsubstantiated’ means a finding that there is an insufficient
amount of evidence to support a finding of indicated or ruled out.



ANNOTATED CODE OF MARYLAND
EDUCATION
DIVISION II. ELEMENTARY AND SECONDARY EDUCATION
TITLE 7. PUBLIC SCHOOLS
Subtitle 3. Attendance and Discipline of Students.

§ 7-306 — Corporal punishment; state code of discipline.

(a) Corporal punishment prohibited -- Corporation Notwithstanding any bylaw, rule,
or regulation made or approved by the State Board, a principal, vice-principal, or
other employee may not administer corporal punishment to discipline a student in
a public school in the State.



ANNOTATED CODE OF MARYLAND
STATE GOVERNMENT
TITLE 8. ORGANIZATION OF EXECUTIVE BRANCH
Subtitle 3. Executive Action

§ 8-306 — Change in use, purpose, or function of State facility; acquisition of
property

(a) Definitions —
(1) In this section the following words have the meaning indicated.

(2) (i) "Change the use, purpose, or function" means an abrupt and material
change in the type of clients or inmates served in a facility, the licensed purpose
of a facility, or the principal activities carried out within a facility.

(i) "Change the use, purpose, or function" does not mean a gradual change
in clients, inmates, or activities due to societal trends or needs.

(3) (i) "Public hearing" means an informational hearing, the sole purpose of
which is to obtain public comment and answer public questions.

(i) "Public hearing" does not mean a contested case hearing under Title 10,
Subtitle 2 of this article.

(4) "State facility" means a facility that is owned, leased, or operated by the
State for the purpose of providing health, juvenile, or correctional services to
clients or inmates.

(b) Chance of use; notice required — A principal department of the Executive
Branch of the State government may not change the use, purpose, or function of
a State facility without giving notice as required in subsection (c) of this section.
(c) Same -- Hearing; notice to public and General Assembly members —

( 1) Before a principal department changes the use, purpose, or function of a
State facility, the principal department shall hold a public hearing on the
proposed change.

(2) The principal department shall give notice of the proposed change and the
hearing:

(i) to the public, by publication once a week for 2 consecutive weeks before
the hearing in a regularly published newspaper of general circulation in any
county that may be affected by the change; and



(ii) to each member of the General Assembly in whose district the facility is
located, by certified mail.

(d) Acquisition of property —

(1) Before a principal department leases or purchases land, buildings, or office
space to be used for the purpose of providing health, juvenile, or correctional
services to clients or inmates, the principal department shall give written notice
of the proposed use of the land, buildings, or office space to each member of
the General Assembly in whose legislative district the property is located.

(2) (i) A member of the General Assembly may request that the department hold
a public hearing on the proposed use.

(ii) The department on whose behalf the property is being procured or leased
shall hold a public hearing on the proposed use upon the request of a
member of the General Assembly.

(iii) The department shall give notice of the hearing to the public as provided
in subsection (c)(2)(i) of this section.

(e) Recommencing operation of facility —

(1) If, after a principal department ceases its use of a State facility, the principal
department or any other principal department plans to recommence operation
of the facility as a State facility, and the proposed operation of the facility would
change its use, purpose, or function, the principal department shall hold a public
hearing on the proposed operation.

(2) The principal department shall give notice of the hearing to the public as
provided in subsection (c)(2)(i) of this section.



CODE OF MARYLAND REGULATIONS
TITLE 16 DEPARTMENT OF JUVENILE JUSTICE
SUBTITLE 05 STATE OPERATED RESIDENTIAL FACILITIES
CHAPTER 02 LIMITS ON USE OF RESTRAINTS AND SECLUSION;
PROHIBITION OF ABUSE

16.05.02 — Prohibition of Abuse.

Acts of abuse at a facility are prohibited.



CODE OF MARYLAND REGULATIONS
TITLE 01 EXECUTIVE DEPARTMENT
SUBTITLE 04 OFFICE FOR CHILDREN, YOUTH, AND FAMILIES
CHAPTER 04 RESIDENTIAL CHILD CARE PROGRAMS

01.04.04.20. — Child Abuse and Neglect.

A. The licensee shall have and follow a written policy that conforms to State law
and these regulations and establishes the procedures to be followed when the
licensee has reason to believe that a child has been subjected to abuse or
neglect. In addition to all requirements of State law, the licensee shall ensure
that the written policy specifies that:

(1) The individual who notifies the local department of social services or
appropriate law enforcement agency under this regulation also shall report
and give all information required by State law to the chief executive officer or,
if the chief executive officer is the individual alleged to be responsible for the
abuse or neglect, a specified officer of the licensee;

(2) The licensee may not prevent an individual from making a report of abuse or
neglect or take disciplinary action against an individual for making in good faith a
report of abuse or neglect;

() The licensee shall cooperate in the conduct of any investigation or
proceeding brought as result of a report of abuse or neglect by:

(a) Allowing employees to participate in the investigation and to provide
testimony without loss of leave, pay, or other benefits, and

(b) Disciplining employees who fail or refuse to report abuse or neglect when
required to do so or who do not cooperate in the investigation or provide
testimony when requested,;

(4) Within 48 hours after a licensee files a report of child abuse or neglect with
the local department of social services or the appropriate law enforcement
agency, or within 48 hours after it becomes known to the licensee that the report
has been filed, the licensee shall submit a written report to the lead agency
informing it of the activity and, unless inconsistent with the child's individual
service plan, inform the child's parent of the allegation; and

(5) Within 10 days after a local department of social services makes a finding
that indicates or confirms that a child has been subjected to abuse or neglect by
an individual associated in any manner with the licensee, the licensee shall
submit to the lead agency a written final report indicating any necessary
corrective action that the licensee will undertake and put into effect not more
than 30 days after the final report.



B. The licensee shall ensure that as a condition of employment, all employees
read a definition of child abuse and neglect and sign a statement acknowledging
receipt of the policy established under § A of this regulation.

C. Upon being notified of or making a report alleging that an employee has
subjected a child to abuse or neglect, the licensee shall suspend from duty or
otherwise remove the employee from access to the children. Nothing in this
regulation prohibits a licensee from suspending without pay or discharging an
employee alleged to have subjected a child to abuse or neglect.

D. When the local department of social services asks the chief executive officer
to participate on a multidisciplinary case consultation team to investigate a report
of child abuse or neglect and to help formulate a corrective action plan, the chief
executive officer or designee shall participate on the team.

E. The licensee shall post conspicuously the telephone number supplied by the
local department of social services for reporting child abuse or neglect.



CODE OF MARYLAND REGULATIONS
TITLE 01 EXECUTIVE DEPARTMENT
SUBTITLE 04 OFFICE FOR CHILDREN, YOUTH, AND FAMILIES
CHAPTER 04 RESIDENTIAL CHILD CARE PROGRAMS

01.04.04.21 — Discipline
The licensee shall:
A. Establish and follow written discipline policies and procedures that:

(1) Are communicated to the child, the child's parent, employees, and the
placing agency;

(2) Identify all approved forms of discipline;

(3) Specify the approved procedures for the administration of each form of
discipline;
(4) Identify the staff authorized to administer each form of discipline;

(5) Include the procedures for training employees in the use and
administration of each form of discipline; and

(6) Periodically review the forms of discipline used for effectiveness and
safety;

B. Prohibit physical and verbal abuse, corporal punishment, ill treatment, and
harsh or humiliating discipline;

C. Except as part of an organized self-government procedure that is
conducted in accordance with written policy and directly supervised by staff,
prohibit delegation of discipline to a child or group of children;

D. Prohibit as discipline the:

(1) Assignment of physically strenuous exercise or work, the withholding
of meals, sleep, mail, family visits, or program participation other than
recreation or leisure activities;

(2) Use of chemical restraints, unless in compliance with State law and
ordered by a physician;

(3) Use of mechanical restraints, except as permitted by other applicable
State regulations or ordered by a court of competent jurisdiction; and

(4) Use of physical restraint, except when failure to do so would result in
harm to others or to the child or would result in property damage; and



E. If isolating a child in a room separate from the population, ensure that:
(1) The isolation room is not locked;
(2) A record is maintained on the use of isolation which documents:
(a) Information on the events leading to isolation,
(b) The times when the child was in isolation, and
(c) The specific reasons for extending isolation beyond 1 hour;
(3) Only predesignated staff may authorize isolation;
(4) The period of time in isolation is kept to a minimum;

(5) At least every 10 minutes, checks are made on the child's emotional
and physical state and a decision is made by the designated staff member
on whether the child should be retained in isolation; and

(6) The chief executive officer or designee approves extending isolation
beyond 1 hour.



CODE OF MARYLAND REGULATIONS
TITLE 01 EXECUTIVE DEPARTMENT
SUBTITLE 04 OFFICE FOR CHILDREN, YOUTH, AND FAMILIES
CHAPTER 04 RESIDENTIAL CHILD CARE PROGRAMS

01.04.04.26 — Special Requirements for Secure Care Programs.

A. In this regulation, "secure care program" means a program that employs on a
regular basis locked doors or other physical means to care for alleged or
adjudicated delinquent children. In addition to the requirements set out in the
general regulations for licensees, the licensee shall ensure that a program that
provides secure care also meets the requirements of this regulation.

B. Security. In order to obtain and hold a license as a secure care program, a
licensee shall:

(1) Identify in its application for licensure the specific security measures to be
used and demonstrate that the measures are necessary in order to provide
care for the children to be served by the applicant;

(2) Structure the physical plant so that it has:

(a) A 24-hour control center for monitoring and coordinating its security,
safety, and communication systems,

(b) A perimeter that can retain the children within it and prevent
unauthorized access into it, and

(c) Doors that open out from any room used by children;

(3) Assign and deploy staff so that the children are visually supervised and
staff are able to respond immediately to emergencies;

(4) Open mail addressed to a child in front of the child to check for
contraband; and

(5) Inspect on a weekly basis the operation of all security devices and inspect
for contraband, on a daily basis, all areas occupied by the children, document
all these inspections, and immediately correct all problems or defects found
during the inspections.

C. Restraints. The licensee:
(1) May use restraints on children only in conformity to this regulation;
(2) Shall have and follow a written policy on the use of restraints that:
(a) ldentifies the type of restraints used by the licensee;

(b) Specifies the criteria for the use of each type of restraint and the staff
authorized to approve and to use each type; and



(c) Establishes procedures for the:
(i) Monitoring and supervision of children in restraints,
(ii) Immediate review of the use of restraints, and
(iii) Documentation of each use of restraints;

(3) Shall prohibit the use of restraint in any manner that causes the child
physical pain or undue anxiety; and

(4) Shall train staff upon employment and annually after that in the proper use
of restraint.

D. Locked-Door Isolation.
(1) A licensee may place a child in locked-door isolation only if:

(a) Locked-door isolation is clearly necessary to prevent imminent
physical harm to the child or other individuals or to prevent imminent and
substantial destruction of property; and

(b) Less restrictive methods of behavior control have failed or cannot
reasonably be implemented.

(2) A licensee shall have and follow written procedures for the use of locked-
door isolation that identify the staff authorized to approve the use of locked-
door isolation.

(3) A licensee shall ensure that a child placed in locked-door isolation:

(a) Does not possess belts, matches, weapons, or other objects or
materials that might be used to inflict self-injury;

(b) Does not present imminent danger to self or others, is offered every 24
hours 1 hour of large muscle activity that takes place out-of-room and,
weather permitting, out-of-doors; and

(c) Has all reasonable personal physical needs met, receives all
scheduled meals and snacks on time, and is granted prompt access to
bathroom facilities.

(4) Staff shall monitor a child in locked-door isolation by:
(a) Maintaining auditory contact with the child at all times;
(b) Making visual contact with the child every 10 minutes; and

(c) Recording each contact with the child in a written log book.



(5) The licensee shall ensure that a room used for locked-door isolation is
designed and constructed to safeguard the health, safety, and well-being of
children and that the room has:

(a) An area of at least 60 square feet;
(b) A tamper-proof ceiling light fixture with a minimum of a 75-watt bulb;

(c) A door with a window that is impact-resistant, shatterproof, and
mounted to allow inspection of the entire room; and

(d) Adequate ventilation.

(6) In order for a child to be held in locked-door isolation for longer than 30
minutes during a 12-hour period, the chief executive officer shall:

(a) Approve the locked-door isolation every 2 hours;

(b) Obtain for the child every 2 hours an examination by a physician or
nurse;

(c) Notify the placing agency and the child's parent if the locked-door
isolation continues for more than 8 hours; and

(d) Remove a child from locked-door isolation after 72 hours.





